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FIRE SAFETY

We recognise that fire prevention is an important obligation for all
organisations, including ours, and that fire has the potential to present
significant risks to health and safety. Vigilance is a key factor in controlling
fire risks and every person has a duty to ensure the best possible fire
prevention.

MAIN HAZARDS

e Heat and flame
e Smoke and fumes

e Explosion

COMMON CAUSES OF FIRES IN PREMISES

e Wilful fire raising and arson

e Cigarettes/matches

e Fixed or portable heaters

e Hot processes

e Faulty or misused electrical equipment
e Obstruction of equipment ventilation

e Static electricity

e Accumulation of combustible materials
e Flammable liquids and gases

e Inadequate supervision of cooking activities

GENERAL REQUIREMENTS

All workplaces must be provided with a means of detecting and giving warning
in case of fire, adequate means of escape and means of fighting fire.

A fire risk assessment (FRA) will determine the chances of a fire occurring and
the risks to people using the premises. The potential for fire starting depends on
the presence of three things:



A source of ignition
Fuel

Oxygen

Each of these should be considered in relation to the premises to help
determine how and where fire could start. The next step is to establish who
could be harmed. When this has been done, the risk can be evaluated, and a
decision made as to whether or not existing control measures are adequate.

This policy statement sets out what Management, Employees and LJHA
tenants must do to ensure, so far as reasonably practicable, that satisfactory
fire precautions are achieved and maintained, and that LJHA complies with the
requirements of the Regulatory Reform (Fire Safety) Order 2005, Fire Safety
Act 2021 and Fire Safety (England) Regulations 2022

It is our policy to:

Assess the risks from fire at our premises and implement appropriate
control measures.

Ensure good housekeeping to minimise the risk of fire.

Provide means of detection and giving warning in case of fire where suitable.
Inspect and/or test fire safety equipment at the appropriate intervals.

Provide and maintain safe means of escape from premises in the event of afire.
Maintain all fire detection, firefighting equipment and installations.

Implement a procedure for the action to be taken in the event of afire.

Train and instruct Employees in fire safety including the carrying out of fire drills.
Keep records of all fire safety matters.

Ensure that all visitors are made aware of the fire precautions and
emergency arrangements.

Identify people with any disability or impairment who may require
assistancein the event of afire.

Undertake FRAs no greater than three-year intervals or when the use of
the building, its users or physical alterations are undertaken which are
likely to impact the fire safety of the property.

Action plans developed from the FRAs will be reported to the relevant
management group e.g. Health and Safety and managed to ensure
completion of the FRA Action Plans.



When working at client’s sites, all Employees will ensure they are aware of,
and comply with the requirements of the client’s fire safety arrangements and
emergency procedures. This will usually be communicated to the workforce
via site induction or tool box talks. All Employees have a responsibility to

ensure they do not, by their acts or omissions, create or increase the risk of
fire occurring.



LJHA STAFF - IN THE EVENT OF DISCOVERING A FIRE

On discovering a Fire

Evacuation

Roll Call

Alerting Emergency
Services

Re-Occupation

Fire Fighting

Raise the alarm by:

(Breaking the glass call point/verbally/or
via reception).

The warning sound of the fire alarm
is:- (Siren).

Leave the area via approved fire exits
and assemble in the designated area.

If possible close all doors and
windows, but do not attempt to
collect personal belongings.

The designated Fire Marshall or
Senior Person on duty will carry out a
roll call of those present. This will
include

visitors, contactors and guests by
use of the visitors log book.

The Fire Marshall or Senior Person on
Duty will ensure the emergency services
are telephoned to request the Fire and
Rescue Service, stating the
Organisation, address, and apparent
nature of the fire.

The Senior Person on duty will decide if

the building may be re-occupied. If the
Fire Service has been called this may
only be sanctioned with agreement
from the Fire Officer.

Ensure you know the location of the

nearest portable fire extinguisher. Only
attempt to tackle a fire if you have been
trained in how to use the equipment and if it
is safe to do so, do not put yourself in
danger.



LJHA TENANTS - IN THE EVENT OF DISCOVERING A FIRE

Different schemes have differing approaches when discovering a fire based upon the
type of scheme and client group. For example, sheltered housing schemes with
sufficient early warning and compartmentation operate on a ‘Stay Put’ policy whereas
general needs schemes operate on an evacuation principle.

Tenants will be provided with fire safety information relating to their individual scheme
in a variety of methods such as tenancy commencement packs, Fire Action Notices and
communications from LJHA.

Tenants will receive, annually, information on fire doors and evacuation procedure to
ensure they are aware of the purpose of fire doors and how to respond in the event of
a real fire situation.

When a fire is discovered within a communal area, tenants are to raise the alarm and
evacuate the building and congregate at the marked assembly point. This is the case
for all communal schemes including sheltered housing.

SMOKING

Smoking is prohibited in all buildings and is restricted to the designated areas
at all times. No person is allowed to breach this rule. Visitors should be
reminded of the rules on smoking when brought onto the premises.

HEATING, LIGHTING AND ELECTRICAL EQUIPMENT

All portable heating appliances must be sited away from combustible materials;
this includes posters, documents, etc which are likely to be placed above
appliances. A clear space of at least one metre should be maintained. All
permanently fixed heaters, boilers, etc and electrical cupboard/panels should
have a clear tidy area around the appliance. Heating appliances are not to be
draped with towels, clothing, etc. Similarly, light bulbs and fittings should be
clear of materials. Turn off all directly controlled heaters and lights other than
night-lights prior to close of Company activity.

WASTE MATERIALS

Accumulation of waste materials is not allowed within premises at any time;
remove waste materials to the designated disposal areas. Waste items must
not obstruct fire exits or fire extinguishers.

MEANS OF ESCAPE
All premises must have clearly defined escape routes with the appropriate
signage, they should be kept clear of any obstruction at all times, no

combustible materials should be stored on fire corridors, exits, etc. Fire doors
are provided to save lives, do not wedge or prop/hook them open.

FIRE DETECTION/ALARM EQUIPMENT



The efficacy of the means of fire detection and warning has been reviewed by
the Fire Risk Assessment. Where there is no fixed fire alarm system in place,
alternative arrangements are set out in the fire risk assessment. All types of fire
warning systems should be tested once a week.

For electrical fire alarm systems a manual call point should be activated (using
a different call point for each successive test). Servicing and preventive
maintenance should be carried out by a competent person. Records of all
testing and maintenance will be retained.

EMERGENCY LIGHTING

The size and type of the premises and the risk to the occupants will determine
the complexity of the emergency escape lighting required. Other
environmental factors absence of windows and natural light will also
contribute to the requirements of emergency lighting. All emergency escape
lighting systems should be regularly tested and properly maintained to an
appropriate standard.

Typically, testing includes:
e a monthly function test by operating the test facility for a period
sufficient to ensure that each emergency lamp illuminates; and

e an annual full discharge test.

COMPLIANCE OPERATIVE (FIRE)

LJHA employs its own in-house fire safety operative who carries out testing/inspection
of;

Fire alarm panels across all schemes with a communal fire alarm panel
Emergency lighting monthly tests

Extinguisher checks

Testing of emergency door release buttons

Fire door inspections

Automatic door closer testing

COMPETENT FIRE SAFETY SPECIALISTS

LJHA employs a BAFE/IFEDA/FIA accredited fire safety contractor who carry out
testing, inspection and servicing of;

Automatic Opening Vents (AQV)
Fire alarm servicing

Emergency lighting discharge test
Smoke detector testing

Misting system testing and servicing
Fire door inspections



e Extinguisher servicing

The contractor also carries out reactive repairs and planned maintenance to fire related
safety equipment.

TRAINING AND FIRE WARDENS

There will be sufficient people trained in the use of Fire Fighting Equipment and
the duties of a Fire Warden to assist the Company in implementing the fire
arrangements, particularly the fire evacuation procedures. It should be noted
that Fire Wardens or others should not tackle a major fire or one that is getting
out of hand. On hearing the alarm, Fire Wardens will check their own area to
make sure that all persons present have left. They will also assist the Senior
Person present to take roll call at the front of the premises. Fire Wardens will
make sure that staff are familiar with the instructions detailed above; how to
sound the alarm, escape routes and assembly area.

CONTRACTORS

Where there is contractual work involving welding, cutting, brazing or soldering
on the Company premises, the Contractor shall ensure that all combustible
materials are removed from the vicinity, a suitable fire extinguisher is close to
hand, the area is screened off if necessary and access by any unauthorised
person is prohibited. The Health and Safety Consultant will check these
requirements, and a permit to work may be necessary.

FIRE DRILLS

Fire drills will take place at least annually for all LUHA workplaces, the details of
which shall be kept in the Fire logbook. Where defects are found they will be
remedied without delay (immediately if of great danger).

Significant findings of each fire drill will be communicated with the relevant staff,
these include; elapsed time of evacuation, deviations from the procedure and
other notable observations from the evacuation. These significant findings will
be stored in the fire log book.

FIRE SIGNS

Existing legislation means that all Safety Signs must comply with ‘The Health
and Safety (Safety Signs and Signals) Regulations 1996. This includes a
requirement for a symbol (i.e. running man); text only fire signs will not comply
with the regulations and must be changed or added to.



FIRE FIGHTING EQUIPMENT

The type of extinguisher provided should be suitable for the risk involved,
adequately maintained and appropriate records kept of all inspections and
tests. Fire extinguishers should be fitted on wall brackets or in floor stands to
avoid them being removed or knocked over and damaged. They should be
sited near exits or on the line of exit. Signs showing the types of extinguishers
and on which classes of fire they may be safely used should be displayed at
the fire point.



TYPES OF FIRE FIGHTING
EQUIPMENT

Water extinguishers
Water extinguishers are suitable for ordinary combustible fires, for example wood and paper, but are not suitable for flammable liquid
fires. They should also be labelled 'not to be used on fires involving live electricity'. Water spray extinguishers are recommended.

Foam extinguishers

Foam extinguishers are suitable for small liquid spill fires or small oil tank fires where it is possible for the foam to form a blanket over
the surface of the flammable liquids involved. They may not extinguish a flammable liquid fire on a vertical plane. Where foam is
required for hydrocarbon fires, light water is recommended, preferably by spray applicator.

Dry powder extinguishers

Dry powder extinguishers are multipurpose and will deal effectively with flammable liquid fires because they are capable of quick
knockdown of a fire. They will also deal with fires involving electrical equipment.

The size of the extinguisher must be adequate to deal effectively with the size of the spill fire leaving some in reserve. The
recommended minimum size is a 9kg trigger-controlled extinguisher with CO2 discharge.

Carbon dioxide extinguishers

For fires involving electrical equipment, carbon dioxide extinguishers are recommended. Carbon dioxide (CO2) extinguishers are

quite heavy and may be at high pressure. A minimum size of 2 kg is recommended.

CO2 smothers the fire by starving it of oxygen but provides little or no cooling effect. It is therefore not recommended for flammable
liquid fires or where the displacement of oxygen would pose a risk to the user, e.g. where the user is standing in a confined space. The
nozzle of the CO2 extinguisher becomes very cold in use and therefore should not be held when discharging as this can cause severe
frostbite burns.

Specific training in the use of these extinguishers is essential.
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