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Introduction 
 

          This handbook is intended as a guide for Leeds Jewish Housing Association’s employees,   
          contractors, and residents who are unfamiliar with working, or living in, Jewish communities. It is  
          also aimed at care and support staff who visit residents. It provides an overview of Jewish belief,   
          culture and practice with reference to the working environment. All Jewish members of staff are  
          happy to answer any questions and everyone should feel welcome and comfortable asking  
          questions, or asking to borrow any information which explains things in more detail. Please feel free  
          to ask questions. There are no silly questions and no-one will be offended by any question asked. 
 

      Jewish communities are made up of people of different affiliations, who may therefore have very               
      different degrees of religious practices. It cannot be assumed, therefore, that because people are           
      Jewish, they will adhere to all Jewish practices. The same applies to Jewish residents. 

 
         The first part of this booklet focuses on key aspects of Jewish culture and practice with specific  
         implications for the workplace. Further information, which expands on Jewish culture and practice,  
         can be found later in the handbook. 
 

Food in the Workplace 
 

      LJHA adheres to strict dietary laws in all communal areas of the organisation and only dairy products         
      that are approved as Kosher (seal on the products) can be used in these areas. Please do not bring          
      any non-kosher foods into LJHA communal lounges or other areas, or eat non-kosher foods in       
      communal lounges or areas. 
 
      In the offices and staff rooms staff may eat and bring in to work vegetarian or non-shellfish food items.   
      LJHA provides up-to-date Kashrut Guides in all its sites giving a full list of permitted foods that can be  
      brought into the offices, or available on line at www.isitkosher.uk. 

 
      Kosher food can also be purchased at the following shops: 
 

- Gourmet Foods 
- The Street Lane Bakery    
- Marjorie & Arnold Ziff Community Centre (MAZCC) 
- Kosher food section of a supermarket with a Kashrut mark. 

 
     Tea, coffee, milk and sugar are provided free of charge. There is a general ‘pool’ of mugs, although     
     staff sometimes provide their own. These have to be bought new for the purpose of use at work. 

 
IMPORTANT - Passover/Pesach (Office arrangements) 

 
     During this time no food can be brought into the offices or the staff room in Stonegate Way, apart  
     from fruit that has not been cut or pre-prepared such as apples, oranges, bananas during this  
     period. 
 
      Cups, cutlery and crockery that you may have on your desk must be put away in the kitchen cupboards  
      as we have to use a new set of crockery during this time. Do not use the LJHA mugs or other items   
      from the kitchen. 
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      LJHA will provide disposable cups, plates, cutlery as the dishwasher cannot be used during Passover. 
      LJHA will also provide tea, coffee, sugar, milk, matzah, cheese & jam during Passover for staff. 

 
         On the days we are in work (usually four days in the middle of the festival), you may eat in the staff 
         kitchen (but no bread/bakery/pizza items), or food may be available to purchase at the MAZCC. 
 

     The kitchen in Stonegate Way will be cleaned and prepared for Passover. Staff must ensure they     
     have taken any items they may have in the fridges or freezer or these will be disposed of at  
     commencement of the cleaning/preparation for Passover. 

 
 

For further information, please see ‘Jewish Dietary Laws’ on page 10. 
 
 

The Office and Jewish Observance 
 
       The Jewish calendar works on a lunar cycle. This means that the Sabbath and Festivals begin at dusk     
       the evening before. It also means that the dates of Festivals will change in the English calendar each  
       year. 
 

    It is customary not to work, drive or handle money on the Sabbath or on some Festivals. This varies  
    depending on the level of observance. It is important to remember that although work is permitted on     
    certain festivals, this will change if the festival falls on the Sabbath. 

 
       For these reasons, the LJHA office closes at 2pm on a Friday and on the eve of some Festivals, and  
       will be closed for some of the festivals. The LJHA office closes early to allow members of staff time to  
       prepare for the Sabbath and festivals. 
 
       Please see the tables overleaf for information on Jewish festivals when the office is open or closed, as 
       well as when different festivals take place.  
 
 

Information for Residents 
 

        Please bear in mind residents who observe the Sabbath or particular festivals and/or who are more  
       observant. Do not arrange moves, hang you washing out, or carry out major works at these times. 
 
       LJHA may organise various activities for Jewish festivals. We know that we also house people from      
       other faiths, but as a Jewish housing association, we may want to mark certain festivals. This may  
       include erecting a sukkah (a temporary wooden booth) in some locations, and/or distributing gifts.       
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      Further information on the Sabbath and Festivals can be found later in this booklet. 
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Jewish Festival Dates 2024-2027 
 
 
 

Festival Day 2024 2025 2026 2027 

Pesach 1st Tuesday 
23rd April 

Sun 13th 
April 

Thurs 2nd 
April 

Thurs 22nd 
April 

 

2nd Weds 24th 
April 

Mon 14th 
April  

Fri 3rd 
April  

Friday 23rd 
April 

7th Mon 29th 
April 

 Sat 19th 
April  

Mon 8th 
April  

Wednesda
y 28th 
April 

8th Tues 30th 
April 

Sun 20th 
April  

Tues 9th 
April

  

Thursday 
29th 
April 

Shavuot 1st Weds 12th 
June 

Mon 2nd 
June 

Fri 22nd 
May   

Friday 
11th 

June 

2nd Thurs 13th 
June 

Tues 3rd 
June 

Sat 23rd 
May  

Saturday 
12th 

June 

Rosh Hashanah 1st Thurs 3rd 
October 

Tues 23rd 
September 

Sat 12th 
September  

Saturday 
2nd October 

2nd Fri 4th 
October 

Weds 24th 
September 

Sun 13th 

September 
Sunday 3rd 

October 

Yom Kippur 1st Sat 12th 
October 

Thurs 2nd 
October 

Mon 21st 
September 

Monday 
11th 

October 

Sukkot 1st Thurs 17th 
October 

Tues 7th 
October 

Sat 26th 
September 

Saturday 
16th 

October 

2nd Fri 18th 
October 

Weds 8th 
October 

Sun 27th 
September 

Sunday 
17th 

October 

Shemini 
Atzeret 

8th Thurs 24th 
October 

 Tues 14th 
October  

Sat 3rd 
October 

Saturday 
23rd 

October 

Simchat 
Torah 

9th Fri 25th 

October 
Weds 15th 
October  

Sun 4th 
October 

Sunday 
24th 

October 
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LJHA Sabbath Service 
 
   LJHA run an annual Shabbat service which we aim to appeal to all. We usually hold three different  
   services in the Community Centre simultaneously; Orthodox, Masorti, and Reform, to which everyone is  
   welcome. Following the services all will come together for a ‘Kiddush’, a reception of food and  
   drink. 

 

 

Shabbat 
 

     Shabbat (also known as “Shabbos” or the “Sabbath”) is the centrepiece of Jewish life, Shabbat is a day    
     of rest and celebration that begins on Friday at sunset and ends on the following evening after nightfall. 
 

Things we don’t do during Shabbat 
     Some common activities that individuals may not do on Shabbat include: (this differs according to  
     streams of Judaism followed): 
 

- Driving 
- Turning on or off lights or operating electrical appliances (including phones) 
- Cooking 

 
Candles 

     Just before the Sabbath commences candles are lit to welcome in the Sabbath and blessings are  
     recited. We also say a special prayer over wine in a ritual known as ‘Kiddush’ (sanctification). After  
     Kiddush, Shabbat is celebrated with a sumptuous meal. Three large meals are eaten on Shabbat: one  
     on Friday night, one the next day at lunch, and one smaller one in the late afternoon.  
 

Friday Evening 
       There is an evening service at the synagogue which lasts around an hour. On return from the synagogue,  
       families return home to a celebratory meal and often have guests to join them. 
 

Saturday Morning 
       Another important aspect of Shabbat is community. The community gathers for worship each Shabbat,  
       reaffirming our covenantal tie to G-d and to one another. The service consists of prayers and readings in  
       Hebrew and English (the amount of Hebrew and English varies from synagogue to synagogue), songs, a  
       reading from the 5 books of Moses, and a talk or sermon. 
 
       Following Shabbat morning services, there is a Kiddush, reception of food and drink, in the synagogue.  
       After the blessings over the wine, people exchange Shabbat greetings. Many people have a special meal  
       Following the morning service and another smaller meal (called ‘seudah shlishit') before sunset. 

 
Havdalah 

       Just as there is a ceremony welcoming Shabbat, so there is one to mark its conclusion. It is called  
       Havdalah, which means “separation.” The ceremony takes place on Saturday night after sunset. It consists  
       of blessings over wine, spices, and a braided candle is used. The new element in the ceremony is the  
       blessing of sweet-smelling spices. 
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Jewish Festivals and High Holy Days 
 

New Year - Rosh Hashanah 
 

      ‘Rosh Hashanah’ usually occurs in September or October. It is the start of a new calendar year for  
      Jewish people. Rosh Hashanah, the Jewish New Year, is one of Judaism’s holiest days. Rosh  
      Hashanah commemorates the creation of the world and marks the beginning of a 10-day period of  
      repentance that culminates in the Yom Kippur holiday, also known as the Day of Atonement.  
 
      On Rosh Hashanah, most Jewish people attend synagogue. In the home there are festive meals to  
      celebrate for the two days of Rosh Hashanah. Apple and honey are eaten prior to the meal to symbolise  
      the hope for a good and sweet year to follow. It is the custom amongst many Jews to send New Year     
      cards. 
 

Yom Kippur - Day of Atonement 
 

      On Yom Kippur, Jews atone for their sins from the past year. This day is also known as the Day 
      of Judgement. In the ten days between Rosh Hashanah and Yom Kippur, people repent for their sins.  
      Neither food nor drink is consumed for twenty-five hours on Yom Kippur. Yom Kippur starts, as do all  
      other Jewish festivals, in the evening. The precise time varies each year and is dependent upon the      
      date in the Jewish lunar calendar. 

 
Sukkot - Feast of Tabernacles 

 
      Sukkot commemorates the years that the Jews spent in the desert on their way to the Promised Land,  
      Sukkot is also known as the Feast of Tabernacles, or the Feast of Booths. 

 
      To mark this event some Jewish people build a temporary booth (a succah) in their gardens. Sukkot are    
      temporary dwellings, and are usually made of wood and cloth and are decorated inside with pictures     
      and hanging fruit. The fruit reminds us of the harvest. 

 
      The roof is made of branches with leaves on them. Observant Jews eat all their meals in the Succah  
      and some people sleep in them. 

 
Simchat Torah - Rejoicing of the Law 

 
      Simchat Torah commemorates the Jews having received the Torah (five books of Moses). It is           
      customary for people to dance with the Torah scrolls in synagogues, with singing and dancing in the    
      evening and the following morning in the synagogue. Children join in the main adult synagogue service  
      carry flags and mock Torah scrolls. 

 
Chanukah - Festival of Lights 

 
      Chanukah is the Jewish eight-day, wintertime “festival of lights,” celebrated with a nightly menorah  
      lighting (for 8 nights), special prayers and fried foods such as doughnuts and ‘latkes’, which are potato  
      cakes.  
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      When the temple was lost to the Syrians, they used up all the oil that was used to light the Menorah (a  
      seven-branch candelabra). The Jews found enough oil for one day only when they re-entered the  
      temple. A miracle was proclaimed because the oil that should have only lasted one day had lasted  
      eight.  
 
      So for eight days, Jewish people celebrate Chanukah and light candles in their homes. On the first  
      night they light one candle and this increases to eight candles on the last night. A modern-day Menorah  
      (Chanukiah) is a nine-branched candelabra. 

 
      It is customary to give Chanukah ‘gelt’ (money) to children to encourage them to give to charity, and to  
      exchange presents. 
 

Purim - Feast of Lots 
 

      The festival of Purim occurs late-February/early-March. Purim, is one of the happiest days of the Jewish  
      year. 

 
      The story of Purim is contained in the Book of Esther. It is about a woman called Esther who lived a long  
      time ago in the kingdom of Persia. In the city of Shushan lived a king called King Ahasuerus who liked to  
      give parties. His wife Vashti refused to come to him and so he ordered her away out of the kingdom. The  
      king needed a new queen and he chose the most beautiful woman who was Esther. Esther saved the  
      Jewish people in Persia from the wicked Haman who had plotted to kill the Jews. 
 
      Children and adults dress up in fancy dress costumes at Purim. Charity is given to the poor and presents  
      to friends etc. Special cakes are eaten called “hamantashen” – they are triangular in shape to symbolise  
      the three-cornered hat that the wicked Haman wore. The story of Esther is read three times in the  
      synagogue during Purim. 
 

Purim/Chanukah Observance 
 

       Work is permitted during these festivals. 
 

Passover – Pesach 
 

      This is an 8-day festival which is celebrated in early Spring (March/April). It commemorates the  
      liberation of the Israelites from slavery in ancient Egypt. In Hebrew, Passover is known as Pesach  
      (which means to “pass over”), because G-d passed over the Jewish homes when killing the Egyptian  
      First-born on the very first Passover eve. 

 
      We light candles just before the commencement of the Passover ‘seder’, which is a ritual meal literally  
      meaning ‘order’. Passover is observed by not eating leaven (bread products), and highlighted by the  
      Seder meals. The Seders are held on the first two nights of the festival, with the Seder (ceremonial  
      meal) being the retelling of the story of the Exodus. Certain foods such as matzo, bitter herbs and four  
      cups of wine are had as part of this story during the Seder. 
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Passover Observances 

       
      Passover is divided into two parts: 

  
      On the first two days and the last two days, candles are lit at night followed by Kiddush (this is a  
      special prayer over wine) as well as a celebratory meal. On the first two nights, the story of Passover  
      is recited. The middle four days of the festival are called ‘Chol Hamoed’, semi-festive “intermediate  
      days”, when   most forms of work are permitted. 
 
      To commemorate the unleavened bread that the Israelites ate when they left Egypt, we do not eat or       
      keep in our possession any food or drink that contains even a trace of wheat, barley, rye, oats, or their  
      derivatives, these included bread, cakes, biscuits, cereal, pasta and most alcoholic beverages.     
      Individuals clean their homes to ensure all traces of these foods and drink have been disposed of (these  
      are symbolically sold temporarily). They change their cutlery and crockery as their regular pots and pans  
      cannot be used. 
 
      Matzah - Instead of chametz, we eat Matzah - this is flat unleavened bread. 

 
      The highlight of Passover is the Seder, traditionally, where are the family get together. The focal points                   
      of the Seder are: 
 

- Eating Matzah 
- Eating bitter herbs – to commemorate the bitter slavery endured by the Israelites 
- Drinking four cups of wine or grape juice to celebrate the newfound freedom of the Israelites. 
- The recitation of the ‘Hagaddah’ (a book which retells the Passover story) – this describes in detail 

the story of the Exodus of the Israelites from Egypt. 
  

    The Passover story is the fulfilment of the biblical obligation to recount to our children the story of the  
    Exodus on the night of Passover. The story begins with a child asking the traditional four questions. 

 
Shavuot 

 
        The word ‘Shavuot’ means “weeks.” It is the period between Passover and Shavuot. It is customary to       
        eat dairy foods on Shavuot, such as cheesecake. Some have the custom to decorate their homes (and 
        synagogues) with flowers and sweet-smelling plants in advance of Shavuot. 

 
The Jewish Home and Family 

Mezuzah 
 

       You may notice a small rectangular item on the outside door of a Jewish home, as well as on some of the  
       inside doors. This is called a ‘mezuzah’. A mezuzah is a small sheet of parchment with 3 paragraphs of     
       an important prayer written on it by hand. This is rolled and placed in a container, which sometimes is  
       decorative. The mezuzah is placed on all internal and external doors apart from the toilet and bathroom.  
       Before affixing the mezuzah, a special blessing is said. 
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Jewish Dietary Laws 

 
    Dietary laws are an integral part of Judaism. These are known as the laws of ‘kashrut’. Judaism is     
    stringent and complex in its Kashrut requirements. Food that is acceptable is described as ‘kosher’, which  
    means ‘fit to eat’. Non-acceptable food is non-Kosher or sometimes referred to as ‘treif’. 
 
 
    Jewish dietary laws also mean that milk and meat food and utensils need to kept separate from one  
    another. Milk and meat products cannot be cooked or eaten together. In some Jewish homes, some will  
    have two sinks, two separate sets of pots, cutlery and crockery for cooking and eating milk and meat  
    products in their homes. 
 
    In addition, Jewish homes will have separate sets of crockery for the festival of Passover (please see  
    separate section on Passover). 

Candles 
 

    As mentioned above, usually, two candles are lit every Friday night to herald the start of ‘Shabbat’  
    (the Sabbath). Candles are also lit to celebrate Jewish festivals, known collectively as ‘Yomtov’  
    (singular, meaning ‘good day’) or Yomim Tovim (plural). 
 
    You may also notice a seven-branched candlestick called a ‘Menorah’. A nine-branched candlestick is lit  
    for a festival called Chanukah (Festival of Lights) that takes place in November or December, and is  
    sometimes referred to as a Chanukiah. 
 

Bris (or Brit) 
 

     On the eight day after birth, provided a Jewish boy is healthy, he is circumcised. According to the Jewish  
     belief this ceremony of circumcision began with Abraham. A ‘Mohel’ (man trained in this procedure)   
     performs the circumcision. 

 
    At the circumcision ceremony, the baby boy’s name is announced. When a baby girl is born, the naming      
    is usually announced in the synagogue on the Saturday following her birth or naming ceremony at the  
    family home. 

 
    Most Jewish children are given two names – a name in the language of the country in which the family      
    live; this is called a secular name and a name in Hebrew, which we call the Jewish name - this name is  
    usually in memory of a family member who has passed away. 

 
Barmitzvah 

 
    The barmitzvah ceremony is an important and time-honoured rite of passage. A Jewish boy becomes a  
    ‘barmitzvah’ – ‘son of commandment’ on his thirteenth birthday, with or without a ceremony in synagogue.  
    The young man is called to the Torah (reading of the law) for the first time, and often reads a portion of      
    the Torah reading. 

Batmitzvah / Bat Chayil 
 
    ‘Batmitzvah’ is Hebrew for “daughter of commandment.” When a Jewish girl turns 12, she has all the   
    rights and obligations of a Jewish adult, including the commandments of the Torah. This milestone -   
    called a batmitzvah is often celebrated with creative projects, meaningful gatherings and joyous  
 
 
 
 
    parties. 
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    ‘Bat Chayil’ is the term used for a girl who complete a course on Jewish knowledge during her Bat  
    Mitzvah year. The culmination of the year’s course is a service in the synagogue, when the girls are  
    addressed by the Rabbi. There is also a presentation ceremony which may be held at a school or at the  
    synagogue. 

Wedding 
 

    Jewish couples are often married in a synagogue. Marriages elsewhere are permitted in both Jewish     
    and secular law. The ceremony takes place under a Chuppah (Canopy), which is decorated with flowers.  
    This is to symbolise the tent ceremony in Biblical times when it was customary to bring the veiled bride  
    into the groom’s tent. 

 
    The canopy is supported by four poles, in some cases held by four people, and also symbolises the  
    future home of the couple.  The marriage contract (a Ketubah) – is read at the ceremony and contains    
    the obligations of husband and wife towards each other. 

 
Divorce 

 
     If a couple divorce, the woman must obtain a religious divorce (‘Get’) from her husband otherwise she is  
     unable to marry again in a synagogue. The couple must also obtain a civil divorce. 

 

Death & Bereavement 

 
     No matter which branch of Judaism one belongs to, certain procedures must be followed when someone  
     dies. Jewish law requires that a body must be buried as soon as possible after death. Most funerals  
     take place within 24 hours. 

 
     If the deceased wishes to be cremated, the procedure is slightly more complicated. Cremation is,  
     however, contrary to traditional Jewish law.  

 
     Post-mortem examinations are frowned upon by Jews, who value the sanctity of the intact body. However,  
     in certain cases, a post-mortem may be inevitable, although it is possible for a non-invasive post-mortem  
     to take place. 
 
     Technically the body should not be left alone at any time but the old practice of hiring “Watchers” is  
     rarely done nowadays, however often family members will sit with the body until burial. 

 
     According to strict Jewish law, the ‘Chevra Kadisha’ burial society – a voluntary rota of community   
     members – takes over the ritual of washing the body. Males prepare a male body; females prepare a  
     female body. 

 
     Jewish law prescribes that after washing, the body should be wrapped in a plain white linen shroud (male    
     bodies should also be wrapped in a prayer shawl, usually belonging to the deceased), and then buried in  
     a simple wooden coffin with wooden dowels. 
 
     During the first year of mourning, grief is expressed in stages. ‘Shiva’ is the first and most intense  
     period of mourning, lasting seven days including the day of the funeral. The mourners – those who sit  
     Shiva – are the spouse, parent, child or sibling of the deceased. 
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     After the funeral the mourners return home to a meal prepared by relatives and friends (Mourner’s     
     breakfast, consisting of whole egg, herring and bread, this symbolises the continuance of life). Candles   
     are lit and are meant to burn throughout the seven- day period. 

 
     During the Shiva, relatives and friends sit with the mourners, usually bringing food. Prayers are recited     
     every evening in the home and sometimes also in the morning. Traditionally, mourners remain in the  
     home all week except to attend synagogue. The mourners sit on low chairs and it is usual for people to  
     wish them a “Long Life”. Mirrors and televisions are covered up, so that the mourner cannot see their  
     reflection during the mourning period. 

 
     The purpose of the Shiva is to comfort the mourners, who after this time may return to work and go  
     about most of their normal activities. 
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