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ELECTRICAL SAFETY

Electricity has the potential to kill. This danger is increased because it cannot
be seen. Electricity can also cause burns and shorting of conductors can cause
fire or explosion.

LJHA acknowledges that it has duties under the Electricity at Work Regulations
1989 to take precautions against the risk of death or personal injury from
electricity in work activities. The following procedures, aimed at eliminating risk
or reducing it to an acceptable level, will be adopted.

FIXED (PERMANENT INSTALLATION)

Any modifications or extensions to the fixed electrical installation will be
designed by a professionally qualified electrical engineer. Any maintenance
work will be carried out by a competent person to the standard recommended
by the current edition of the IET Regulations. Live Work except where it is
unavoidable for the purposes of testing and certification is prohibited. Persons
carrying out electrical maintenance work will be required to provide risk
assessments for the tasks they will be carrying out.

Electrical switchgear and control equipment will be kept clean and free from
obstruction at all times.

The fixed electrical installation will be inspected and tested within five-year
intervals and at void by a contractor approved by the National Inspection
Council for Electrical Installation Contracting (NICEIC) or equivalent. Any Code
1 or Code 2 defects identified during the testing will be rectified at the time of
the test. Any defects which require more time will be raised by the electrician to
LJHA and a separate works order will be raised by LJHA for it to be dealt with
at a more appropriate time for the tenant. Certificates to verify the integrity of the
system will be retained. Copies of electrical testing and commissioning
certificates will be stored electronically on the associations housing
management system and retained for 5 years. This includes rented premises
and communal areas.

Actions from certificates which are given a satisfactory outcome but with
recommended improvements C3’s (but not requirements) are not undertaken
at the time but considered as part of future planned works.

A representative sample of checks on the fixed electrical testing certificates will
be undertaken by a separate organisation to those carrying out the testing as a
means of auditing the provider.

PORTABLE ELECTRICAL APPLIANCES

For the purpose of this policy a portable electrical appliance is defined as any
item powered electrically and supplied via an electrical lead and plug. Examples
are electrical power tools, staff kettles, toasters and other kitchen equipment.
In addition to this, office equipment such as laptop chargers, monitors and
laminators, etc are also included in the testing regime.



All portable electrical appliances provided by LJHA will be identified with a
unique number and will be listed in a Portable Electrical Appliances Register.
Copies of test results will be stored electronically on the associations housing
management system and retained for 5 years. These will be subject to
combined inspection and test by a competent person at intervals defined by the
risk assessment process and following ACoP HGS 107 ‘Maintaining Portable
Electronic Equipment.’

Where possible all handheld electrical appliances should be either battery
powered or 110v. All persons using such are responsible for inspecting plugs
and leads before use. Any person finding an item of damaged equipment should
bring this to the attention of their line manager immediately.

RECOMMENDED INTERVALS BETWEEN INSPECTION AND TESTING

Type of business

User checks

Formal visual
inspection

Combined inspection
and test

Equipment hire N/A Before issue/after return | Before issue
Battery operated equipment | No No No
(less than 40 V)
Extra low voltage (less No No No
than 50 V ac), telephone
equipment, low-voltage desk
lights
Construction | 110V Yes, weekly Yes, monthly Yes, before first use on
equipment site then 3-monthly
230V Yes, daily/every shift Yes, weekly Yes, before first use on
equipment site then monthly
Fixed RCDs | Yes, daily/every shift Yes, weekly Yes, before first use
on site, then 3-monthly
(portable RCDs -
monthly)
Equipment Yes, monthly Yes, 6-monthly Yes, before first use on
site offices site then yearly
Heavy industrial/high risk Yes, daily Yes, weekly Yes, 6-12 months
of equipment damage (not
construction)
Light industrial Yes Yes, before initial use Yes, 6-12 months
then 6-monthly
Office information technology | No Yes, 2-4 years No if double insulated,
rarely moved, eg desktop otherwise up to 5 years
computers, photocopiers, fax
machines
Double insulated [0] (Class Il) | No 2-4 years No
equipment moved occasionally
(not hand-held), eg fans, table
lamps
Hand-held, double insulated [3@] | Yes Yes, 6 months — 1 year |No
(Class Il) equipment, eg some
floor cleaners, some kitchen
equipment
Earthed (Class |) equipment, | Yes Yes, 6 months — 1 year |Yes, 1-2 years
eg electric kettles, some floor
cleaners
Cables, leads and plugs Yes Yes, 6 months - 4 years | Yes, 1-5 years
connected to Class | depending on type depending on the
equipment, extension of equipment it is equipment it is
leads and battery charging connected to connected to
equipment

Source: ACoP HSG 107







